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Overview:

This document describes the steps required to successfully set the local currency symbols for the installation

region.

WINDOWS 7-PRO

To set the currency symbol on the PC that has been installed with the eCost telephone management software,
follow the below step for step instructions.

STEP 1: Open Region and Language settings

Open Control Panel, you will see the following options

Adjust your computer’s settings

il  System and Security
@3 Review your computer's status
& Back up your computer
Find and fix problems

Network and Internet
@i View network status and tasks
- Choose hemegroup and sharing optiens
/ Hardware and Sound

%‘ View devices and printers
Add a device

Connect to a projector
Adjust commeoenly used moebility settings

E— Programs
|
Fi

Uninstall a program

e § &

View by: Category ™

User Accounts and Family Safety
'Ej' Add or remove user accounts
'@' Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

Clock, Language, and Region
Change keyboards or other input metheods
Ease of Access

Let Windows suggest settings
Optimize visual display

Select Clock, Language, and Region  and you will see the below options,

Date and Time

Set the time and date | Change the time zone

Add the Clock gadget to the desktop

Region and Languag

Change location | Changethe date, time, er number format

Select the Region and language option

Add clocks for different time zones

Change keyboards or other input methods



The Region and Language screen is show.

F —— ™
e Region and Language ﬁ

Formats | Location I Keyboards and Languages I Administrative

Format:

[English (South Africa) v

Date and time formats

Short date: yyyy/MM/dd -
Long date: |dd MMMM yyyy -
Short time: hhimm tt -
Long time: (hhemmss tt -
First day of week: | Sunday -

What does the notation mean?

Examples

Short date: 2013/04,09
Long date: 09 April 2013
Short time: 02:03 PM
Long time: 02:03:28 PM

’ Additional settings...
Go online to learn about changing Ianquap,emvreqicnal formats

i gif ] [ Cancel Apply

Select Additional Settings./

Select Currency

¥ Customize Format 2 u
Numbers | Currency | Time | Date

Example

Positive/ | 123 456 789.00 | Negative:  -123456 789.00
Decimal symbol: 1 - i
Mo, of digits after decimal: ’2 v] i
Digit grouping symbol: . -
Digit grouping: 123456780 -
MNegative sign symbol: = -
MNegative number format: ’ 1.3 & ]
Display leading zeros: ’UJ '] |
List separator: . -
Measurement system: ’Metric '] I
Standard digits: ’018456?89 ']
Use native digits: ’Ne\rer ']

Click Reset to restore the system default settings for Reset |

numbers, currency, time, and date. =

! ok [ cancel || apply




The Currency options are displayed.

-
¥ Customize Format M
Currency | Time | Date
Example
Positive: R 123 456 785,00 Megative: R-123 456 733,00
|
Currency symbol: E -
Positive currency format: [F‘. 11 - ]
Megative currency format: [F{-l,l - ]
Decimal symbaol: . -
Me. of digits after decimal: [2 v]
Digit grouping symbol: - ]
Digit grouping: 123 456 789 - |
Click Reset to restore the system default settings for
numbers, currency, time, and date, =
|
| ] Apply
L~

MAKE SURE YOU SELECT ® THE CORRECT SYMBOL HERE !

Once you have changed or select the correct currency symbol, press OK or apply the changes

eCost can now be started and the correct currency symbol will be used for your reports.



